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Little League Baseball came to Canada in 1951 when charters were granted to leagues in 
Vancouver, British Columbia and Sydney, Nova Scotia. Canadian leagues competed alongside 
U.S. leagues in early region tournaments, and the Montreal National Little League became the 
first Canadian entrant in the Little League World Series in 1952. 

When Little League Baseball expanded the World Series to an eight-team format in 1958, the 
Canadian Region was established. 

Since then, the Little League Canadian Baseball and Softball Championships have given ball 
players the experience that will last a lifetime and Canadian cities have displayed their world 
class hosting talents year after year.  To help continue the tradition of great events, Little 
League Canada has developed this handbook, to answer common hosting questions and to 
provide details on the various aspects of the Canadian Championships. 
 
The purpose of this handbook is to make hosting information more accessible by putting it all 
together in one place. For anything that is not contained here, appropriate contact information has 
been provided so that you can find what you need quickly and easily. 
 
Little League Baseball Canada contact information: 
 

#500-2210 Prince of Wales Drive 
Ottawa, ON, CANADA, K2E 6Z9 

 

Phone: 613-731-3301- Fax: 613-731-2829 -Email: canada@littleleague.org 
 
 
Other contact information is available on at www.littleleague.ca 

mailto:canada@littleleague.org
http://www.littleleague.ca/
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INTRODUCTIONS 
 
OUR MISSION 
 
Little League believes in the power of youth baseball and softball to teach life lessons that build 
stronger individuals and communities. 

Little League Baseball Canada is empowered by Little League International to develop baseball 
in Canada and to represent Canada on the international stage knows as the World Series. 

  
 
DIVISIONAL PARTICIPANTS 
 
The Divisional participants are represented as follows: 

• British Columbia 
• Alberta 
• Prairies 
• Ontario 
• Quebec 
• Atlantic 

 

DIVISIONS OF PLAY 
 

• Baseball – Little League (Majors), Intermediate, Junior and Senior 
• Softball – Little League (Majors), Junior and Senior  

 

REGIONAL DIRECTOR 
 
In Canada, the Regional Director is the authority for the awarding and the operations of regional 
tournaments in Canada. 
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FOUR PHASES  
 
 

The Regional Director of Canada on behalf of Little League Baseball Canada (LLBC) is proud to 
present this e-manual to give potential host the information on what is involved in hosting a 
Canadian/Regional Championship.  In order to provide an understanding of the tasks that must 
be accomplished and timelines involved with a tournament, a comprehensive critical path has 
been developed. 
 
The critical path breaks the event down into various phases, giving a description of the task, the 
contact for the task and the target date. Following is a list of the phases identified in the critical 
path: 
 

• Feasibility Phase 
• Bid Phase 
• Preparation Phase 
• Final Preparation Phase 

 
 
FEASIBILITY PHASE 
 
The initial phase of any hosting endeavor is the feasibility phase. This phase allows the Host 
(league/district/Division) to sit down and take a long hard look at the event and whether it 
makes sense to host it. 
 
The Regional Director suggests forming a committee to perform this task, with members from a 
wide range of backgrounds to maximize expertise and experience. The committee should look 
at the event specifications (from the Regional Director and the Host Committee's desires) and 
then examine each of these areas: 
 

• Facilities, both existing and planned 
• Community infrastructure (transport, accommodations, etc.) 
• Human resources (staff and volunteers, including recruitment and screening) 
• Finances (revenues and expenses) 

 
The event must pass the test on all these areas to have a chance of success in the final analysis. 
A failing grade in one area cannot be compensated for by a high passing grade in another area 
since all are required elements of a successful event. 
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The concept for the bid must follow. This can be examined by the Host Committee to look at 
facilities, infrastructure, human resources and finances. What are the Host Committee's 
expectations? What are the expectations of the Regional Director? 
 
The final part is to identify the standards for successful hosting of the event. This step will 
include the standards defined by the Regional Director and the standards that the Host 
Committee considers important. These standards can be helpful throughout the whole hosting 
process. 
 
The Tournament Hosting Fee payable to LLBC which is paid in two installments prior to their 
event. One payment of 50% of the fee is due October 1st of the previous calendar year of the 
tournament date and the final payment of the balance by February 1st of the calendar year of when the 
tournament occurs.   

 

BID PHASE 
 
The second phase in the hosting process is the bid phase. The first phase, the feasibility phase, 
should have convinced the Host Committee that it could host the event successfully. The bid 
phase should place the Host Committee in a position where it can convince the Regional 
Director and the host District/Division that the committee can host the event successfully. 
 
The Regional Director suggests that the Host Committee develop the bid. They should: 
 

• Develop a vision for the event, its goals and objectives 
• Take the standards for success identified in phase one and develop them in more detail 
• Develop fundraising plan 
• Completely research the event, perhaps even attending the previous years’ version 
• Obtain the endorsement of the host District/Division and include the written 

endorsement in the bid package. This is required. 
• Obtain letters of endorsement and support from the various levels of government. 
• Develop the bid package 
• Develop the bid presentation using the bid package as a base 

 
Once the bid has been developed and refined. The Host Committee should conduct a self-
evaluation of its bid.   
 
 Tournament Accommodations, Food and Transportation Policy – (link) 

 
 Tournament Planning – (link) 

https://littleleague.ca/tournament-policies/
https://littleleague.ca/tournament-policies/
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PREPARATION PHASE 
 
The next phase for the successful host is the preparation phase. The feasibility phase showed 
the host that the event could be hosted successfully. The bid phase convinced the Regional 
Director that the host was the best to host a successful event. 
 
The first step in the preparation phase will see the Host Committee become more structured, 
which may mean adding some new personnel. 
 
The next step is to decide how to organize the tasks to be done and the people to perform the 
tasks into a logical team that can both work together as a larger team and work separately on  
individual tasks.  
 
A sample structure is included in Appendix A. 
 
Once the Hosting Committee and its various subcommittees are in place, a much more detailed 
critical path (with estimated timelines) must be developed. This is the plan that will allow the 
Host Committee to accomplish the wide variety of tasks that must be completed to ensure a 
successful hosting experience. 
  
The Memorandum of Understanding (MOU) between the Regional Director and the Host must 
be negotiated and signed.  LLBC may perform a site inspection if needed and will also ask for 
status updates from time to time in the months leading up to the event. 
 
Some of the other major undertakings include: 

• Establishment of committee/subcommittee roles and responsibilities 
• Development of a marketing plan, sales package and ticket sales plan 
• Recruitment of sponsors, suppliers and other partners 
• Preparation of media plan including acquiring media partners  
• Preparation of budget  
• Accommodations planned and arranged 
• Development of volunteer recruitment, screening and training plan, plus workplans for 

volunteers and subcommittees (with on-going monitoring of workplans) 
• Development of media campaign and submission to LLBC for approval 
• Book all required facilities 
• Development of risk management plan  

 
See Appendix B for a sample checklist which can be used as a guide. 
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FINAL PREPARATION 
 
The last phase before the tournament begins is a continuation of the preparation phase, called 
the final preparation phase. In this phase, last-minute details are completed, tasks that could 
not be done earlier are accomplished and anything that "slipped between the cracks" is 
handled. 
 
Some of the tasks in this phase are: 

• Development of scripts for ceremonies, banquet, etc. 
• Final work on program, signs, etc. 
• Event staff, minor officials, awards committee, etc. organized and trained, schedules 

developed, etc. 
• Photographer booked 
• Emergency medical services arranged and plans finalized 
• Protocol matters handled (such as invitations to ceremonies, banquet, etc.) 

 
See Appendix B for a sample checklist which can be used as a guide. 
 
 
DURING THE EVENT 
 
During the event, the implementation of the various plans developed during the planning and 
final planning phases should provide smooth operation of the event. When things do go wrong 
(and some usually do), the host committee should be able to meet to deal with any matters not 
previously anticipated. The most common issue is inclement weather and a plan must be in 
place to deal with this matter. 
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The following appendices contain sample guides and templates. 
 
 
 Appendix A – Host Committee Organization 
 Appendix B – Budget   
 Appendix C – Suggested Checklist & Templates 
 Appendix C – Safety Officer Checklist 
 Appendix D – Agenda for Coaches Meeting (English/French) 
 Appendix E – Form for Recording Phonetic Spelling of Names  
 Appendix F – Announcer’s Script (English/French) 
 Appendix G – Players Banquet  
 Appendix H – Closing Ceremonies 
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APPENDIX A – Sample Host Committee Organization 

 

 

  

    Tournament Director     
           
 Tournament Chairperson  
           

Facilities  Infrastructure  Human Resources  Finance 

          

Maintenance  Travel  Communications  Fundraising 
   Airport Pick-Ups  Media Liaison    

Concession  Car/Van Rentals  Social Media  Sponsors & 
Marketing       Website Director(s)  

Security  Accommodations  
  

   

  
   Umpires    

Medical  Special Events  
  

   
   Ceremonies  Scorebooth Personnel    
   Banquet     
   Off-Day Activities       
     Safety Officer    
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APPENDIX B – Sample Budget 

BUDGET 
Revenue    
 Sponsorship / Advertising $   
 Government Grants    
 Fundraising - Silent Auction / Raffles    
 Concession Revenue    
 Banquet Tickets (Net Profit)    
 Merchandise Sales (Net Profit)     
Total Revenue   $ 

     
Expenses    
 Little League Canada Hosting Fee $   
 Hotel Rooms for Umpires    
 Players Banquet & Welcome Banquet    
 Portable Washrooms    
 Trailers and Canopies    
 Bleachers & Temporary Seating    
 Lunches for Teams & Challenger Game    
 Security and Safety    
 Transportation for Teams    
 Volunteer Appreciation Gifts and Dinner    
 Concession Food Costs    
 Tournament Programs    
 Printing, Office Supplies, Courier & Postage    
 Merchandise Costs    
 Live Game Streaming    
 Banners    
 IT, Computers, Website & Pointstreak    
 Sponsorship Expenses    
 Insurance    
 Volunteer Shirts    
 Field Maintenance    
 Pins    
 Umpire Recognition / Gifts    
 Keepsakes for Teams    
 Players Day Off - Activity    
 Parking    
 Field Rental Costs     
 Audio Visual Equipment Speakers & Amp     
Total Expenses   $ 

     
PROFIT/LOSS   $ 
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APPENDIX C – Suggested Checklist.  Items in RED are mandatory (2 pages) 

50/50 DRAWS & RAFFLES COACHES MEETING FIELD MAIN. / GROOMING (Con't) 
 License  Meeting Room  Brooms 
 Tickets  Sign-in Sheets   Hammers 
 Cash Box  Practice Sign-Up Sheets  Practices Bases 
 Protocols  Agenda   Chalk Line / Rope 
 Volunteers & Schedule  Affidavits & Binders  Tarps & Spikes 
 Float  Coaches Gift  Warm-Up Mat 
 Documentation   Coaches Packages  Gasoline for Tractor 

   (Winners & Proceeds)  Rulebook   
 Pricing  Line-Up Pads FIRST AID 
 Team Lead  Water  Volunteers, Tables & Chairs 

   Notepads   
BANQUET / GROUP MEAL PLAN  Signage  GIFTING 
 Banquet Menu    Players & Coaches 
 Banquet Tickets CONCESSION SUPPLIES  Team Pictures 
 Banquet Table Signs  Water  Umpires 
 Guest Speaker  Meats  DAs & Executive 
 Emcee(s) (bilingual)  Bunds  Special Guests 
 List of VIP Attendees  Condiments   
 LLBC Signage  Cooling Utensils INFRASTRUCTURE 
 Placemats  Napkins  PA System & Music 
 Centerpieces  BBQ  Baseballs 
 Hall Set-Up / Decorations  Food Ticket Sellers   First Aid Station 
 Band   Food Ticket Sellers Table  Water for Dugouts, Umpire Room 
 Player Raffle / Gifts  Signage   Batter Eye 
 Band   Propane  Pitcher's Eye 

   Gloves  Little League Flag & Canada Flag 
CHALLENGER GAME    Storage Unit 
 Invitation to the participants DUGOUTS  Towels to clean balls 
 Meal Plan  Cooler (Water & Ice)  Ballperson - House League Kids 
 Participation Medals  Dugout Signs  Ballperson Stations - Chairs,  
 Uniforms / Shirts  Towels    Baseballs & Water 
 Tents  Volunteers to clean   Players Tent 

     BBQ City 
CLOSING CEREMONIES FIELD MAIN. / GROOMING  Folding Chairs 
 Speech (bilingual)  Magnetic Bases (2 sets)  Electrical Cords and Power Bars 
 Bag Pipes  Homeplate Template  Bungee Cords 
 Colours  Pitcher's Mound Template  Portable Washrooms 
 Parade Route & Team Markers  Rakes  Water Bottle Holders for Umpires 
 Special Guests  Spray Paint  Ice Machine Rental 
 Microphone & Stand  Drag Mats  Garbage Cans 
 RCMP  Chalker  Picnic Tables 
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LITTLE LEAGUE CANADA MEETINGS SCORE BOOTH (Con't) UMPIRE MTG (Pre-Tournament) 
 Arrange for room at Host Hotel  Umpire & Tournament Schedule  Meeting Room 

   for an Executive Meeting &  Tournament Protocols  Sign-in Sheets  

   the AGM  Practice Schedule  Agenda  
 Arrange for lunch, if required  Microphone and a Back-Up   Umpire Gift 

   Sharpies, Towels, Water  Umpire Packages 
OPENING CEREMONIES    Rulebook 
 National Anthem SECURITY  Water 
 Flags  Secure Security Company  Notepads 
 Speech    Signage  
 Land Acknowledgement SIGNAGE   
 Bag Pipes  Scoreboard UMPIRE ROOM 
 Colours  First Aid  Secured & Change Room  
 Parade Route & Team Markers  Dugouts  Chairs / Tables 
 Special Guests  Field Sponsor Signs  Game Schedule 
 First Pitch & Baseball  Parking Signs  Rulebooks 
 Catcher  Tent Signs  Baseballs 
 Microphone & Stand  Concession Signs  Cooler  
 Emcee(s), bilingual  Menu Pricing  Towels 

   VIP   

PARKING  Recycling 
VOLUNTEER BBQ (Start of 
Tournament) 

 Signage  Sponsor Signs  Tables & Chairs 
 Volunteers & Schedule    BBQ 
 Parking Pass Assignments SOUVENIRS  Cooking Utensils 
 Print Parking Pass  Tournament Pins  Food 

   Momentos (t-shirts, mugs, etc.)  Review First Aid Protocols 
PHOTOGRAPHY  Order Forms  Overview of Tournament 
 Player Pictures as gifts or in-kind  Order Forms  Distribute Volunteer Shirts 
 Umpire Pictures  Pricing   
   Tents, Tables & Chairs VOLUNTEERS 
SCORE BOOTH  Cash Box & Float  Create list of volunteers 
 Scorebook      (volunteer, executive,  
 Pens, Pencils, Scissors, Stapler,  SPECIAL GUEST INVITES   50/50  grounds crew, etc.) 

   Tape, etc.  Mayor, Alderman, etc.  Schedule volunteers 
 Scorekeepers  First Pitch (every game)   
 Pitch Count Sheets  Anthem Singer(s) WEBSITE 
 Pitch Count Sheets  Recognized Figures  Create Website 
 Pitch Count Personnel    Manage Website 
 Announcer TEAM MEALS  Volunteer for Approved  
 Scripts - Daily & PA   Meal Schedule    Scoring Platform 
 Rulebooks  Distribution of Meals   
 Baseballs  Sponsored Meal Plan   
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Appendix D 

SAFETY OFFFICER CHECKLIST 

Pre-tournament 

o Post and distribute emergency and key league officials’ phone number 

o Require coaches/umpires to walk fields for hazards before use 

o Written safety procedures for concession stand:  concession manager trained in safe 

food handling/prep and procedures 

o Require regular inspection and replacement of playing equipment – manager/coaches 

will inspect equipment pre-tournament and umpires will be required to inspect 

equipment prior to each game 

o Implement prompt accident reporting and tracking procedure 

o Require a first-aid kit at each game and practice 

 

Daily Routine During Tournament 

o Ensure personnel with First Aid be available for each and every game 

o Require Safety Officer and/or umpires to walk fields for hazards before use 

o Umpire required to inspect equipment prior to each game 
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Appendix E – Sample agenda (English/French) for coaches pre-tournament meeting 

 

• Welcome & Introductions 
• Opening Remarks 

o Where this tournament fits in the big picture – winner heads to World Series 
o Chain of Command 
o Role of Tournament Director 
o Protests & Disputes 

• Collect tournament paperwork (binder) 
• Review Opening Ceremonies & Special Events 
• Review Game Protocols 
• Review Rainout Procedures 
• Review Team – Player – Coach & Parent conduct 
• Field Inspection 
• Review Rules 
• Review Practice Field Schedule 
• Conduct flip for HOME/AWAY for the round robin games 
• Obtain phonetic spelling of the names for the players and coaches 
• Question Period/Discussions 

 

 

  



 

13 
September 2024 

20XX LITTLE LEAGUE CANADIAN CHAMPIONSHIP 
Coaches’ Meeting 

 
Date 

 
In Attendance: 
 
Tournament Director:  name/email/phone  
Tournament UIC:    name/email/phone 
Tournament Chair:  name/email/phone 
President of Hastings:   name/email/phone 
 

Team Managers & Team Coaches (Max. three (3) per team) 
P.A. Announcer (to get phonetic sounding of names) 

 
 

1. WELCOME and INTRODUCTION 
a. Introduction of personnel 
b. Introduction of Teams and Coaches 

 
2. OPENING REMARKS 

a. Where this tournament fits in the big picture – winner heads to the World Series 
b. Chain of Command 
c. Role of the Tournament Director  

o to oversee games 
o available at the site to answer any questions that may arise  
o protest(s) -  

Plate Umpire → Tournament Director/UIC → Regional Director, LL Canada → LL 
International, Williamsport.  

 
3. COLLECT PAPER WORK AND TRADING PINS FROM TEAMS 

a. Tournament Eligibility Affidavits and all relevant paperwork 
b. Collect Tournament Trading Pins from each team 

 
 

4. GAMES PROTOCOL 
• ONE HOUR before game time – only coaches and players listed on the affidavit are 

permitted on the field.  Coaching staff must be in proper attire.  All equipment (two sets 
of catcher gears, bats & batting helmets) must be laid outside the dugout for safety 
inspection.  
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• 30 MINUTES before game time – lineup sheets to be handed into the scorebox.  PRINT 
clearly:  player’s FULL NAME, JERSEY NUMBER and POSITION, substitutes and all 
coaching staff. 

 
• 25 MINUTES before game time – VISITORS will take their infield warmup for 10 minutes.  

HOME will take the infield warmup after VISITORS for 10 minutes 
 

• Each game will begin with team introductions therefore teams should be in their 
respective dugouts (VISITORS on the 1st base side, HOME on the 3rd base side).  As the 
names are called out, the player/coaching staff should line-up along their respective 
base paths (but off the chalk line). 
 

• Umpire introductions 
• Little League Pledge recital 
• Singing of O Canada 
• Teams go back into their dugouts and go out onto the field or get ready to bat (on-deck 

batter is only for the first batter of an inning) 
• Managers will meet with the umpires at home plate 
• Play ball 

 
5. RAINOUT PROCEDURES 

Round Robin games are made up at the end of the round robin 
 
6. TEAM – PLAYER – COACH – PARENT CONDUCT 
 
7. FIELD INSPECTION 

Field Inspection – Tournament Committee to set a time where they can walk the field with 
the coaches 
 

8. PLAYING REGULATION RULES 
• ABSOLUTELY NO warming up of pitchers by adult coaches AT ANY TIME. (Rule 3.09)  

 
• MANAGER AND COACH’ S ATTIRE – League baseball cap and golf shirt (tucked in). 

Coaches are to wear slacks (absolutely no jeans). Runners or coaches shoes permitted – 
no spikes, moulded cleats or flip flops.  

 
• PLAYER MUST REMOVE ALL JEWELLERY including Phiten type necklaces and bracelets. 

(Rule 1.11(j))  
 

• DUGOUT is your home! Ask for permission from an umpire to leave the dugout. If you 
leave without permission, you may not be allowed to return. This includes all players 
and coaches. AND, this also means that no parents or other league personnel, other 
than the players and coaches may enter the dugout at any time, unless permitted to do 
so by an umpire. When at bat, should the coach in the dugout need to meet with the 
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plate umpire for any reason, please have the nearest base coach to step into the dugout 
to ensure that at least one adult is in the dugout at all times. (Rule 3.09 and TPR 6)  

 
• HUSTLE, HUSTLE, HUSTLE. Maximum one (1) minute or up to 8 pitches allowed during 

inning changes. If you delay for any reason, your pitcher may not receive any 
preparatory pitches. (Rule 8.03)  

 
• Please have a BACK-UP CATCHER ready for warm-up during inning changes or pitching 

changes, as required. Catchers, including back-up catchers, are encourage to be fully 
geared, including mask, for all warm-ups, infield and bull pen activity, but the 
minimum requirement is a mask and catcher’s mitt. (Rule 1.17)  

 
• KEEP HELMETS ON AT ALL TIMES on the field. This includes after being put out at any 

base and returning to the dugout. (Rule 1.16 Approved Ruling)  
 

• NO ON-DECK BATTER – except when he/she is the first batter of the inning (Rule 1.08, 
Note 2) 

 
• BATS ARE NOT TO BE HELD IN THE DUGOUT.  This will prevent batperson from coming 

out holding a bat to collect another bat. (Rule 1.08 Note 2 Approved Ruling – The next 
batter should be ready with a helmet on, but may not pick up a bat until his/her turn at 
bat.)  

 
• BASE COACHES SHOULD ONLY LEAVE THEIR DUGOUT once the pitcher has 

completed his/her warm up pitches. Please run around behind the plate and 
refrain from cutting across the diamond. (Rule 4.05)  

 
• Coaches and players request time, ONLY UMPIRES GRANT TIME.  This means that a 

coach should not be walking onto the field calling time or the batter stepping out of the 
box while holding up his/her hand until the umpire calls time. (Rule 5.10(d))  

 
9. OTHER RULES 

• You may request to review, ONLY the pitching log of your team 
• No extra adults. For example, no parents participating in warm-ups.   Scorekeepers/ 

pitch counters do NOT need to be beside the dugout, at the fence, in coach’s gear, 
yelling to the players, etc. 

• During a pitching change, batter may talk to a base coach or must return to his own 
team’s dugout.  

• "REMAIN CALM" Your players feed off of your emotions. If you remain calm, they'll 
remain calm. If you respect the umpires' decisions, then they will respect the umpires' 
decisions.  
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10. PRACTICE FIELD SCHEDULE 
 
11. MISCELLANEOUS 

• Score accessible by XXX 
• Review transportation to/from fields and timing/location of meals. 
• Review departure of all teams at the conclusion of the tournament..   
• Manager to review the Tournament Affidavit with Tournament Director and/or Official 

Scorekeeper immediately after the game.  Tournament Affidavit after verified is to be signed by 
the Manager.  The Affidavit will be retained by the Tournament Director for the duration of the 
tournament and returned to the Team Manager at the conclusion of the tournament. 

 
12.  TOURNAMENT SCHEDULE 

Coin toss for HOME/VISITOR for all round-robin games. Team traveling the farthest will call 
the toss in the air. 
 
See schedule on the next page. 
 

13. DISCUSSIONS 
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20XX – La Petite Ligue Canadienne Championnat Canadien 

Rencontre des entraineurs  

date 

 

Présent :   

Directrice du Tournoi : nom/courriel/téléphone  

Arbitre en Chef :  nom/courriel/téléphone 

Président du Championnat : nom/courriel/téléphone 

Président de L’Association de Hastings Petite Ligue : nom/courriel/téléphone  

Gérants et Entraineurs : (Maximum trois (3) par équipe) 
Annonceur à recevoir la prononciation phonétique des noms 

 

1. MOTS DE BIENVENU ET INTRODUCTION 
a) Introduction du personnel 
b) Introduction des équipes et des gérants  
 

2. REMARQUES D’OUVERTURES 
a) Le contexte du tournoi – les vainqueurs participent à la Série Mondiale de la Petite Ligue 
b) La Chaine de Commande  
c) Le Rôle de la Directrice du Tournoi 

o superviser les matchs 
o disponible sur les lieux pour répondre à toutes questions 
o s’occuper de toute protestations 

Arbitre au marbre →Directrice de tournoi/Arbitre en charge →Directeur 
Régional, Petite Ligue du Canada→ Petite Ligue Internationale, Williamsport 
    

3. COLLECTION DE DOCUMENTS ET D’ÉPINGLETTES DES ÉQUIPES 
a) Affidavits et carte géographique 
b) Formulaires médicaux  
c) dossiers d’âge et de résidence 
d) Collections d’épinglettes de chaque équipe 
e ) Formulaires des médias – Nécessaires pour la retransmission du tournoi 
 

4. PROTOCOLE POUR LES MATCHS 
• UNE HEURE avant le début du match – seul les entraineurs et les joueurs qui sur trouve 

dans l’affidavit seront permis sur le terrain de jeu.  Les entraineurs et gérant doivent se 
conformer aux règles de la tenue vestimentaire.  Toutes équipements (2 ensembles de 
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receveurs, casque de frappeurs et bâtons) doivent être place à l’extérieur du banc des 
joueurs pour inspection. 

• 30 MINUTES avant le début du match – la feuille avec l’ordre des joueurs doit être 
transmise au marqueur derrière le marbre.  La liste doit être lisible.  Le nom complet en 
plus du numéro du joueur, sa position, les substituts et le nom du gérant et entraineur 
doivent être inclus sur la feuille. 
 

• 25 MINUTES avant le début du match – l’équipe visiteur prendra place sur le terrain pour 
une période de réchauffement de 10 minutes.  L’équipe qui reçoit prendra le terrain à la 
suite pour un période de 10 minutes. 
 

• Chaque partie débutera avec l’introduction des équipes donc les joueurs, gérant et 
entraineurs doivent être en place sur le banc des joueurs.  L’équipe qui reçoit sur la ligne 
du troisième but et l’équipe visiteur sur la ligne du premier but.  Les joueurs qui sont 
appelés doivent se placer le long de chaque ligne sans toucher la ligne blanche. 
 

• Introduction des arbitres 
• Récitation du serment de la Petite Ligue  
• L’hymne National 
• Les joueurs retournent à leur banc.  L’équipe en défense se rend sur le terrain et l’équipe 

au bâton se prépare a frappé.  Le premier frappeur de chaque manche peut se rendre au 
cercle d’attente. 

• Le gérant et entraineurs rencontreront les arbitres au marbre  
• AU JEU! 

 
5. PROCÉDURE EN CASE DE REMISE À CAUSE DE LA PLUIE 

Les matchs lors de la ronde initiale (Round Robin) seront repris à la fin de la ronde initiale. 
 

6. LA CONDUITE DE L’ÉQUIPE, LES JOUIURS, LES GÉRANTS ET LES PARENTS 
 

7. INSPECTION DU TERRAIN – Le comité organisateur fixera une heure spécifique pour 
rencontrer les gérants et faire le tour du terrain. 
 

8. RÈGLES DE JEU 
• Absolument aucun réchauffement des lanceurs par un entraineur adulte a quelconque 

moment (Règle 3.09) 
 

• Comportent des gérants et entraineurs – casquette de l’association et chandail de golf 
niché dans le pantalon.  Les entraineurs doivent portés des pantalons long (aucun jeans).  
Les espadrilles ou souliers d’entraineurs sont permis.  Aucuns souliers avec taquets et 
aucunes sandales. 
 

• Les joueurs doivent enlevés tous bijoux incluant collier de type Phiten (Règle 1.11(j)) 
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• Le banc des joueurs vous appartient.  Demander la permission d’un arbitre pour quitter 
le banc.  Si vous quitter le banc sans obtenir la permission d’un arbitre, il se peut que 
vous soyez prohibés d’y retourner.  Ceci s’applique aux entraineurs, au gérant et aux 
joueurs.  Ceci veut aussi dire que les parents ou autres personnels de la ligue sont 
prohibes d’entrer au banc des joueurs sauf avec la permission d’un arbitre.  Si le gérant 
doit parler avec l’arbitre au marbre, s.v.p. vous assurez qu’un entraineur le remplace au 
banc jusqu'à son retour. (Règle 3.09 et TPR 6) 
 

• Agissez avec rapidité – maximum d’une minute de réchauffement ou 8 lancers au début 
de chaque manche.  Si vous ralentissez le jeu, il se peut que votre lanceur soit dépourvu 
de sa période de réchauffement. (Règle 8.03)  
 

• S.V.P. avoir un receveur de relève prêt pour s’occuper du réchauffement du lanceur au 
début de chaque manche.  Les receveurs, incluant le receveur de relève sont encouragés 
a porté toute l’équipement de receveur même pour la période de réchauffement.  Au 
minimum, le receveur doit porter le masque et le gant de receveur (Règle 1.17) 
 

• Garder le casque en tout temps sur le terrain même pendant le retour au banc. (Règle 
1.16) 
 

• Aucun frappeur dans le cercle d’attente sauf le premier frappeur de chaque manche 
(Règle 1.08, Note 2) 
 

• Les joueurs ne doivent pas tenir de bâton sur le banc. (Règle 1.08)  Le frappeur en 
attente ne doit pas tenir de bâton sur le terrain avant son tour au bâton. 
 

• Les instructeurs sur les buts ne doivent pas quittés le banc avant que le lanceur ait 
complété ses lancers de réchauffement.  S.V.P. passer derrière le marbre pour vous 
rendre au but. 
 

• Les entraineurs et joueurs peuvent demandes un temps libre (Time out).   Seuls les 
arbitres peuvent déclarer un temps libre (Time out).  Les entraineurs ne doivent pas 
quitter le banc avant que l’arbitre déclare un temps libre (Time out).  (Règle 5.10(d)) 
 

9. AUTRES RÈGLEMENTS 
• Vous pouvez demande de voir la fiche de lancer de votre lanceur  
• Aucun autre adulte sur le banc.  Par exemple, les parents ne peuvent participer dans le 

réchauffement des joueurs.  Le marqueur et la personne qui compte les lancers n’a pas 
besoin d’être sur le banc ou près du banc et n’a pas besoin d’être en uniforme. 

• Durant un changement de lanceur, le frappeur peut parler avec un entraineur ou il peut 
retourner au banc. 
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• Rester calme.  Les joueurs réagissent à vos émotions.  Si vous demeurer calme, ils 
demeureront calmes.  Si vous respecter les décisions des arbitres, ils respecteront les 
décisions des arbitres. 
 

10. TERRAINS ET HORAIRES DE PRATIQUE 
 

11. Divers 
• Les résultats seront accessibles par XXX 
• Examiner le transport vers/depuis les champs ainsi que l'heure et le lieu des repas. 
• Examiner le départ de toutes les équipes à la fin du tournoi. 
• Le manager devra examiner l'affidavit du tournoi avec le directeur du tournoi et/ou le 

marqueur officiel immédiatement après le match. L'affidavit du tournoi, une fois vérifié, 
doit être signé par le manager. L'affidavit sera conservé par le directeur du tournoi 
pendant toute la durée du tournoi et renvoyé au chef d'équipe à la fin du tournoi. 
 

12. Horaire du tournoi 
Tirage au sort pour déterminer l’équipe qui reçoit et les visiteurs pour la partie initiale du 
tournoi (Round Robin).  L’équipe qui a voyagé le plus loin fera la sélection du tirage au sort. 
 
L’horaire sur la page suivante. 
 

13. Discussions 
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Appendix F – Sample Form for phonetic spelling of names 

JERSEY NO. NAME PRONUNCIATION 
19 Nicola Smith Neecola Smith 
23 Tony Cusati Tony Coosati 
1 Matt Ripoli Matt Ripolee 
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Appendix G – Sample Game Announcement Script (English/French) 

Announcer’s Script 
 

 
PRE-GAME: 
• 1/2 hour before game – Could the manager of both teams bring your line-up to the 

scorebox please. 
• 20 minutes before game – VISITORS, you may take the infield for ten minutes.   
• 10 minutes before game – HOME, you may take the infield for ten minutes.   
 
START OF THE GAME: 
Good (morning, afternoon, evening).  Welcome to Game _____ of the 20XX (Little League, 
Intermediate, Junior, Senior) (Baseball/Softball) Canadian Championship.   
 
This game is sponsored by _____________________________________________. 
 
This game features the visiting team, __________________ Little League representing 
_________________ (name of division) and the home team, _______________ Little League 
representing _______________ (name of division).  
 
The players and coaching staff for this afternoon game are: 
 
• VISITORS (list number on jersey, player’s name and coaching staff).   
• HOME (list number on jersey, player’s name and coaching staff). 
 
The umpires for this game are: 
 
 Plate umpire:   ________________________ 
 First base:   ________________________ 
 Second base:  ________________________ 
 Third base:   ________________________ 
 
OPTIONAL - Could we have a player from each team come to home plate to and recite the Little 
League pledge (one in English and the other in French).   
 

While the players are making their way to the microphone and prior to the recital, 
 
Please rise, remove your hats.   
 

After the recital… 
 
Please remain standing for the National Anthem. 
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Would the coaches and managers of both teams meet with the umpires at homeplate. 
 
Announcing Pre-Game: 
Announce the names from the “Announcer’s List of Players” given to you by the Tournament 
Director.  Do not announce their positions or who the substitutes are.  Remember, ALL the 
players are “All-Stars”.  When the players have taken the field to play, you can announce their 
positions on defence from their line-up. 
 

Announcing “Play by Play”: 
DO NOT DO PLAY BY PLAY.  As an Official of the Tournament, the announcer must be verbally 
neutral. 
 
Announce the Pitch Count every half-inning 
 
Announcing Changes: 
The manager will give the changes to the UIC and the UIC will inform the scorekeeper.  Use the 
appropriate information as underlined in the examples below 
 

• For Defense: 
Example:  Now playing for Ontario in left field is #5, Joey Smith 

 

• For Offense: 
Example:  Now batting is #20, John Henry 

 
 
Batters: 
Only announce the player up to bat and not the next batter.  If a player comes up to bat and is 
not the right batter, immediately have the scorekeeper get the plate umpire’s attention. DO 
NOT SAY ANYTHING, 
 
For any balls that leave the ballpark: 
Please return that ball to XXX. 
 
In Between Innings: 
 

• We would like to remind everyone to use the waste receptacles throughout the park. 
• We got hamburgers, hot dogs, smokies, ice-cold drinks at the concession located at XXX  
• Come and check out our tournament souveniors at the booth located XXX.  We have 

(describe items for sale). 
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Championnat Canadien 20XX de La Petite Ligue Canadienne 
Scénario de l’annonceur 

 

AVANT-MATCH 

• 30 minutes avant le match – “Nous demandons que les instructeurs de chaque équipe 
fournisse la copie de leur alignement pour le match.” 

• 20 minutes avant le match – “Nous demandons que l’équipe visiteur prenne le terrain pour 
la période de réchauffement.” 

• 10 minutes avant le match – “Nous demandons que l’équipe receveur prenne le terrain 
pour la période de réchauffement.” 
 

DEBUT DU MATCH  

“Bonjour mesdames et messieurs et bonjour  tous les enfants.  Bienvenu a la partie __________ 
du Championnat Canadien de la Petite Ligue 20XX.” 

“Ce match inclus l’équipe visiteur, ___________________de La Petite Ligue représentant 
______________________(nom de la Division) et l’équipe receveur, __________________de La 
Petite Ligue représentant ________________ (nom de la Division).” 

“Les joueurs et entraineurs pour chaque équipe aujourd’hui sont: 

• Pour les Visiteurs: (Mentionne le numéro, le nom du joueur et le nom des entraineurs) 
• Pour l’équipe Receveur: (Mentionne le numéro, le nom du joueur et le nom des entraineurs) 
 

“ Les Arbitres pour ce match sont: 

Au Marbre:    ______________________________ 

Au premier but:  _______________________________ 

Au deuxième but:   ______________________________ 

Au troisième but:   _______________________________ 

“On demande un joueur de chaque équipe pour se rendre au marbre pour réciter le serment de 
la Petite Ligue.  Un joueur récitera le serment en Anglais et l’autre joueur récitera le serment en 
français. 

Lorsque les joueurs se rendent au marbre:  “S.V.P. retirez vos casquettes” 

“S.V.P. demeurer debout pour l’hymne nationale.”  Bonne Chance et AU JEU! 

“Nous demandons au entraineurs de se présenter au marbre avec les arbitres.” 
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ANNONCE DE PRE MATCH 

Annoncer les joueurs à partir de la liste fournie par le Directeur du tournoi.  Ne pas annoncer 
leur position ou leur remplaçant.  Rappelez-vous que se sont toutes des Etoiles.  Une fois que 
les joueurs prennent le terrain vous pouvez annoncer leurs positions en défense. 

 

ANNONCE LE JEU - Ne pas annonce le jeu sur le terrain.  L’annonceur doit demeurer neutre. 

 

ANNONCER LE NOMBRE DE LANCER APRES CHAQUE DEMI MANCHE 

 

ANNONCER LES CHANGEMENTS SUR LE TERRAIN 

Le gérant fourni tous les changements de joueur a l’arbitre en chef.   L’arbitre en chef 
transmettra l’information au marqueur du match.   Utiliser l’information fournie comme 
exemple. 

 

• Pour Changements Defensif 
“Maintenant au champs gauche pour l’Ontario, le numéro 5 Joey Smith.” 
 

• Pour l’Equipe au Baton 
“Maintenant au marbre le numéro 20, John Henri.” 

 

POUR LES FRAPPEURS 

Annoncer seulement le frappeur au bâton et no le frappeur suivant.  Si le mauvais frappeur se 
présente au marbre, demander au marqueur de signaler a l’arbitre en chef l’erreur.  NE DITES 
RIEN. 

 

POUR LES BALLES QUI QUITTENT LE TERRAIN 

S.V.P. retourner la balle à la tente bleue du cote du premier but en échange pour un sac de 
bonbons. 
 

ENTRE CHAQUE MANCHE 

• S.V.P. utiliser les poubelles qui se trouve à travers le parc. 
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 APPENDIX H – Players Banquet 

 

Players Banquet 

 
 
Preparations for the Players Banquet               

• Ensure attendance is confirmed for VIPs, sponsors, etc. 
• Ensure teams are aware of date, time and dress code for the banquet 
• Invite keynote speaker and advise of any time limitations. 
• Prepare in advance on how each team will get their meal (eg. first team to answer 

baseball trivia) 
• Prepare any giveaways, if applicable. 

 

Introductions (English & French) by emcees 

• Welcome everyone to the banquet 
• Introduce the teams 
• A few words to thank the Tournament Committee and other volunteers 
• Give a short agenda of what is to happen during the banquet 
• Invite keynote speaker to speak (this can happen during the meal but ensure that the 

speaker has an opportunity to eat as well). 
• Conduct the giveaways 
• Closing comments 
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Appendix I – Closing Ceremonies 

 
 

Closing Ceremony 
 

 
Preparations for Closing Ceremony               

• Ensure that LL Canada confirms who will be available to present the Marthe Dubroy 
award 

• Check to see if a representative from next year’s host is available 
• Ensure all VIPS that need to be in attendance are there 
• Move podium onto field 
• Table for awards 
• The teams in the Championship game remains on their respective baselines.  All other 

teams line up between these two teams.     
 

Introductions (English & French) by emcees 
• Have championship plaque brought onto the field 
• A few words about the championship game and/or tournament itself 
• Thank all sponsors and volunteers 
• Presentation by the Canada Regional Director  

o Presentation of the Joe Shea award 
o Presentation of the Marthe Dubroy Award (LL Canada to confirm) 

• Presentation to all the teams (eg. medals) – given by the Regional Director and/or 
Tournament Director 

• Handover of the banner to next year’s host 
• Presentation of the LL Canada Championship plaque & banner 
• Conclusion 
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